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PURPOSE  
The aim of this policy is to ensure that all staff and representatives of OneSchool Global TAS are 

aware of their responsibilities in relation to the protection of children and where required understand 

the correct procedures for reporting identified risks particularly in relation to the Children, Young 

Persons and Their Families Act 1997 

SCOPE 

This policy applies to all representatives of OneSchool Global TAS. 

POLICY STATEMENT 

a) OneSchool Global TAS is committed to fulfilling its duty of care to all its students by: 

• Providing them with a learning environment that is safe, supportive and caring; 

• Seeking to recognise promptly when any of its students are at risk; and 

• Taking appropriate action to protect its students when the School or its staff 

become aware that its students are at risk. 

b) Any inappropriate or unprofessional behaviour, abuse or acts of violence by staff towards 

students will not be tolerated under any circumstances.  

c) All staff are required to abide by this Policy, to honour the School's commitment in this 

Policy and to work with the School to achieve a safe learning environment for its students. 

d) The School is committed to complying with its obligations under the Children, Young 

Persons and Their Families Act 1997 (TAS) and to educating its staff as to those 

obligations. 
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ROLES & RESPONSIBILITIES  

A. All representatives of OneSchool Global TAS 

Are required to understand the obligations in the Act for mandatory reporting and where 

required to comply with the reporting requirements.   

B. Principal means  

The OneSchool Global TAS District Principal is responsible for communicating this policy and 

procedure to all representatives and for taking action to ensure that OneSchool Global TAS 

provides a safe environment to all stakeholders and where required mitigate risk and harm 

where reportable issues or potential reportable issues are identified. 

DEFINITIONS  

A. Abuse or Neglect means 

1. Sexual abuse; or 

2. Physical or emotional injury or other abuse, or neglect, to the extent that – 

I. The injured, abused or neglected person has suffered, or is likely to suffer, 

physical or psychological harm detrimental to the person's wellbeing; or 

II. The injured, abused or neglected person's physical or psychological development 

is in jeopardy. 

and "abused or neglected" has a corresponding meaning; 

B. The Act means  

The Children, Young Persons and Their Families Act 1997 (No. 28 of 1997) 

C. Act of Violence means 

An act or series of related acts that involves violent conduct committed by a member of staff 

in the course of employment, against or in the presence of a child. 

D. Assault includes  

Physical assault, sexual assault and aggravated sexual assault.  

a) An assault is the act of intentionally applying force to the person of another, directly or 

indirectly, or attempting or threatening by any gesture to apply such force to the 

person of another if the person making the attempt or threat has, or causes the other 

to believe on reasonable grounds that he has, present ability to effect his purpose; or 

the act of depriving another of his liberty.  

b) Words alone cannot constitute an assault.  

c) An act which is reasonably necessary for the common intercourse of life if done only 

for the purpose of such intercourse, and which is not disproportionate to the occasion, 

does not constitute an assault. 
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E. At Risk means 

For the purposes of this Act, a child is at risk if 

1. The child has been, is being, or is likely to be, abused or neglected; or 

2. Any person with whom the child resides or who has frequent contact with the child 

(whether the person is or is not a guardian of the child) – 

I. Has threatened to kill or abuse or neglect the child and there is a reasonable 

likelihood of the threat being carried out; or 

II. Has killed or abused or neglected some other child or an adult and there is a 

reasonable likelihood of the child in question being killed, abused or 

neglected by that person; or 

3. The child is an affected child within the meaning of the Family Violence Act 2004; or 

4. The guardians of the child are –  

I. unable to maintain the child; or  

II. unable to exercise adequate supervision and control over the child; or 

III. unwilling to maintain the child; or  

IV. unwilling to exercise adequate supervision and control over the child; or 

V. dead, have abandoned the child or cannot be found after reasonable inquiry; 

or 

VI. are unwilling or unable to prevent the child from suffering abuse or neglect; or 

VII. the child is under 16 years of age and does not, without lawful excuse, attend 

a school, or other educational or training institution, regularly. 

5. For the purposes of above), it does not matter whether the conduct that puts a child at 

risk occurred or, as the case requires, is likely to occur wholly or partly outside Tasmania. 

F. Child means 

A person under the age of eighteen years. 

G. Child Protection Services  

The role of Child Protection Services is to protect children and young people who are at risk 

of abuse or neglect in Tasmania. Child Protection Services sits within the Department of 

Health and Human Services 

H. Child Safety Officers 

In broad terms, Child Safety Officers are responsible for engaging children and families to 

promote the safety, stability, and development of all children. If students have any concerns 

about their own safety or the safety of others they can speak confidentially to the Heads of 

Campus who are the appointed Child Safety Officers for OneSchool Global TAS. 

I. Child-related Volunteering or Employment 

Child-related volunteering or employment positions primarily involve direct contact with 

children where that contact is not directly supervised by another person having the capacity to 

direct the first person in the course of the employment.  
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J. Confidentiality 

Confidentiality of person informing of knowledge, belief or suspicion of abuse or neglect or 

certain behaviour means a person who receives a notification from a notifier, or who 

otherwise becomes aware of the identity of a notifier because he or she is engaged in the 

administration of the Children, Young Persons and Their Families Act 1997 (Tas), must not 

disclose the identity of the notifier to any other person unless the disclosure: 

a) is made in the course of official duties under the Act to another person acting in the 

course of official duties; or 

b) is made with the consent of the notifier; or 

c) is made by way of evidence adduced with leave granted by a court.  

K. Guardian means 

a) A parent of a child; and 

b) A person (other than the Secretary) who is the legal guardian of a child; and 

c) A person (other than the Secretary) who has the legal custody of a child; and 

d) Any other person (other than the Secretary) who generally acts in the place of a 

parent of a child and has done so for a significant length of time; 

L. Mandatory Reporting  

Mandatory Reporting describes the legal obligation of all school representative to inform the 

Secretary or a Community-Based Intake Service a belief, suspicion or knowledge of a child at 

risk as soon as practicable after he or she forms the belief or suspicion or gains the 

knowledge of a reportable issue. 

In the context of this Policy people mandated to report are: 

1. A Principal and a teacher in any educational institution (including a kindergarten) 

2. Any other person who is employed or engaged as an employee for, of or in, or who is 

a volunteer in: 

I. A Government Agency that provides health, welfare, education, child care or 

residential services wholly or partly for children; and 

II. An organisation that receives funding from the Crown for the provision of 

such services. 

M. Notifier  

Means a person who provides the Secretary or a Community-Based Intake Service with a risk 

notification. 

N. Parent  

Parent includes a stepmother or stepfather of the child. 
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O. Reasonable Grounds Indicators to report a Suspected Offence include:  

a) A child or young person discloses that he or she has suffered or is suffering non 

accidental physical injury or sexual abuse 

b) Someone else advises you that a child or young person has been sexually abused or 

non-accidentally injured, or 

c) Your own observations of the child or young person's physical condition or 

behaviours lead you to reasonably suspect that the child or young person has 

suffered or is suffering non-accidental physical injury or sexual abuse.  

Proof is not required to report any concerns about the safety of a child under 16. 

P. Representative 

Means all people that undertake activities on behalf of the school including but not limited to 

employees, directors, volunteers, contractors. 

Q. Reportable Issue  

1. If a prescribed person, in carrying out official duties or in the course of his or her work 

(whether paid or voluntary), believes, or suspects, on reasonable grounds, or knows - 

I. That a child has been or is being abused or neglected or is an affected 

child within the meaning of the Family Violence Act 2004; or 

II. That there is a reasonable likelihood of a child being killed or abused or 

neglected by a person with whom the child resides 

R. Risk Notification Means 

1. Information voluntarily provided to the Secretary or a Community-Based Intake 

Service (Child Protection Services) under section 13(2) (of the Act), or any similar 

voluntary notification to the Secretary or a Community-Based Intake Service; or 

2. Information provided to the Secretary or a Community-Based Intake Service under 

section 14(2) (of the Act); or 

3. A report provided to the Secretary under section 18(3) or (5) (of the Act) 

S. Sexual Misconduct includes 

A range of behaviours or a pattern of behaviour aimed at the involvement of children in sexual 

acts. Some of these behaviours may include: 

I. Inappropriate conversations of a sexual nature; 

II. Comments that express a desire to act in a sexual manner; 

III. Unwarranted and inappropriate touching; sexual exhibitionism; 

IV. Personal correspondence (including electronic communication) with a child in 

respect of the adult's sexual feelings for a child; 

V. Deliberate exposure of children to sexual behaviour of others including display of 

pornography; 

VI. Possession of child pornography in the workplace; 

VII. Grooming behaviour. 
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T. Staff or Member of Staff means  

Any School employee, and any individual engaged by the School to provide services to its 

students, including, but not limited to: 

I. Volunteer; 

II. Student teacher; 

III. Gap student; 

IV. Private tutor; and  

V. Contractor. 

U. Tasmanian Child Protection Legislation includes: 

I. Children, Young Persons and Their Families Act 1997 (Tas) 

II. Community Protection (Offender Reporting) Act 2005 (Tas) 

III. Criminal Code Act 1924 (Tas) 

IV. Family Violence Act 2004 (Tas) 

V. Young Person Means  

A person under the age of 17. 

PROCEDURE 

A. Creating a safe learning environment  

1. The School must develop strategies to create a safe learning environment. These 

strategies will include educating all staff about child protection issues and allocating a 

Child Safety Officer on each Campus. 

2. All staff must familiarise themselves with these strategies. 

3. All allegations of child abuse must be taken seriously. 

4. The Principal must: 

I. Promote this Policy within the School, with particular regard to the professional 

development needs of staff; and 

II. Monitor the strategies to create a safe learning environment. 

5. Staff must: 

I. Abide by this Policy 

II. Make themselves aware of the content of the Children, Young Persons and Their 

Families Act 1997 (Tas) and the Teachers Registration Board of Tasmania’s 

Professional Boundaries - Guidelines for Tasmanian Teachers document and; 

III. As mandatory reporters, provide a notification promptly in accordance with this 

Policy whenever they: 

a) Believe, suspect or know on reasonable grounds that a student is at risk; 

or 

b) Become aware that a student has suffered abuse or is at risk of abuse by 

a member of staff. 

https://www.trb.tas.gov.au/Documents/Professional%20Boundaries%20-%20Guidelines%20for%20Tasmanian%20Teachers.pdf
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B. Reporting Obligations  

1. What must be reported  

a. A belief, or suspicion on reasonable grounds, or knowledge that:  

I. The legislation covering reporting of Child Abuse in Tasmania is Sections 3, 4 

and 14 of the Children, Young Persons and Their Families Act 1997 (Tas.) 

II. Under the Children, Young Persons and Their Families Act 1997 (Tas) it is an 

offence not to report suspected child abuse. 

III. A notification whether verbal or in writing must include a statement of 

observations, information, opinions and other grounds on which the belief, 

suspicion or knowledge is based.  

IV. If a member of staff is uncertain about whether to notify they should either: 

a. Consult the Principal, or 

b. Contact Advice and Referral Line on 1800 000 123 or visit: 

https://strongfamiliessafekids.tas.gov.au/  

V. As soon as practicable after notifying, a member of staff who believes, suspects 

or knows on reasonable grounds that a student is at risk must provide the name 

or description of the child, and the grounds for their, belief, suspicion or 

knowledge to the Principal. 

VI. If a member of staff believes that a student is in immediate danger they should 

notify Tasmania Police. 

VII. The Principal and the notifier must ensure that confidentiality is maintained when 

a notification is made to the Principal under this section of this Policy. 

2. Who to report to and how: 

If you need to report an offence that requires immediate police attention, please call Police: 

000  

If you suspect on reasonable grounds that a child is suffering abuse or neglect or you wish to 

discuss your concerns go to:   

Strong Families Safe Kids, Advice and Referral Line on  

1800 000 123 https://strongfamiliessafekids.tas.gov.au/   

Alternatively, to discuss any difficulties you may be having or any concerns that you might 

feel towards the wellbeing of a child you know, you can contact:  

Child Wise-National Child Abuse Prevention Helpline: Freecall: 1800 55 1800.  

This helpline operates Monday to Friday, 9am-5pm AEST. 
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C. Reportable issues do not extend to:  

1. Conduct that is reasonable for the purposes of the discipline, management or care of 

children having regard to the age, maturity, health or other characteristics of the children 

and to any relevant codes of conduct or professional standards; 

2. The use of physical force that, in all the circumstances, is found to be trivial or negligible, 

such as, for example, to be necessary to restore order in the classroom or that is 

established to be accidental; 

3. Providing appropriate medical care to a child who is hurt;  

a) Guiding a child by the shoulders, arms or hands; 

b) Not providing supervision where this was for good reason, and for a short period 

of time and where the risk was, at the time, reasonably perceived to be low; 

c) Actions found to be appropriate physical contact in classes such as sport and 

drama; 

d) Touching a child in order to attract a child's attention, to guide a child or to 

comfort a distressed child; and 

e) A school teacher raising his or her voice in order to attract attention. 

 

D. Risk Management 

1. Pending any investigation by an external authority, the Principal may: 

a) Limit the contact the member of staff is to have with students or other staff, or 

b) Direct the member of staff to duties as determined by the Principal, or 

c) Direct the member of staff to undertake duties at different locations, or  

d) Suspend the member of staff (on full pay). 

2. Before taking such action, the Principal must consider what risk, if any, the member of 

staff might pose to students. The Principal must take into account all relevant 

circumstances, including the:  

a) Nature of the allegation;  

b) Vulnerability of the students (for example, because of their age);  

c) Nature of the position occupied by the member of staff;  

d) Extent to which the member of staff is supervised;  

e) Disciplinary record of the member of staff;  

f) Safety of the member of staff; and 

g) Extent to which any investigation could be compromised by the member of 

staff continuing their normal duties.  

3. Any action taken by the Principal under this section of the Policy is not an indication that 

Principal has made, or is likely to make, any particular findings in relation to the allegation 

against the member of staff.  
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E. Investigation 

I. When a notification is made to Child Protection Services an appropriate service will 

respond according to the level of risk to the child. 

II. The notification, which will include details of all parties, is recorded and retained on 

Child Protection Services confidential database. 

III. Child Protection Services will investigate any cases where a possible risk of harm to a 

child or children has been identified. An investigation will include: 

• Interviewing all the parties concerned. 

• Determining the validity of the claim. 

• Assessing the level of risk to the child. 

• Determining that a police referral be made (whereby the matter is taken up by 

the police and all parties concerned will be contacted accordingly). 

IV. The amount of information provided to the notifier will depend on the nature and type 

of involvement that the notifier has with the child. Feedback is generally provided to 

the notifier about the investigation and the outcome. 

V. It is not the responsibility of the Principal to investigate any allegations made. Any 

investigation is the responsibility of the Child Protection Service and, where 

necessary, Tasmania Police and any other relevant state or federal authority. 

F. Pastoral Care 

The School must: 

a) Ensure its counselling staff is available to provide counselling and other support as 

required to: 

a. Any student who is at risk; 

b. A member of staff against whom an allegation has been made; and 

c. Their families, where relevant. 

b) Refer the parties to relevant external agencies for care and support. 

G. Employment 

1. The School must not engage or retain a person (whether paid or unpaid) in a child-related 

volunteer or employment position without requiring that person to consent to, and fully 

cooperate in, the provision of the following: 

I. Where required school representatives including volunteers must hold a valid 

Working with Children Registration. 

II. Complete history pertaining to working or volunteering with children.  

III. The School may also require that the person consent to the School or an 

approved screening agency contacting former employers to ascertain information 

about them that relates to working or volunteering with children.  

IV. The School may engage an approved screening agency to obtain the information 

as set out in the above. 
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H. Record Keeping  

1. The School is committed to keeping accurate records of all matters required by this 

Policy. 

2. The School will maintain, and keep securely and indefinitely, a registry of currency of 

Police Record Checks and Working with Children Registration for members of staff and 

volunteers.  

3. Except as allowed by law, the School will not disclose any information obtained by it in 

connection with this Policy. 

The School will take all reasonable measures to prevent unauthorised access to information 

held on paper or electronic systems. 

I. Communicating this Policy to Representatives 

1. All current OneSchool Global TAS representatives must be made aware of this Policy, 

and have access to the Policy through all relevant School-based media formats. 

2. This Policy must be provided to all new representatives who are required by the School to 

comply with their obligations under it. 

3. This Policy must also be provided to any members of staff who: 

Make a notification; or 

Request a copy. 

  

REFERENCES 

The Department of Health and Human Services is responsible for overseeing and upholding child 

protection in Tasmania. Numerous Acts (laws) help to govern and guide the process of child 

protection in Tasmania. These acts include: 

Principal Acts: 

• Children, Young Persons and their Families Act 1997 

Other relevant Acts: 

• The Family Violence Act 2004 

• Family Law Act 1975 

Staff should also refer to the Professional Boundaries: Guidelines for Tasmanian Teachers document 

available on the TRB’s website - 

https://www.trb.tas.gov.au/Documents/Professional%20Boundaries%20-

%20Guidelines%20for%20Tasmanian%20Teachers.pdf  

 

 

 

 

 

https://www.trb.tas.gov.au/Documents/Professional%20Boundaries%20-%20Guidelines%20for%20Tasmanian%20Teachers.pdf
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VERSION CONTROL 
Policy Code Date Version No. Nature of Change 
POL_TAS_ADM_Child Protection 
Policy & Procedure 

June 2016 v1.0 Original creation  

POL_TAS_ADM_Child Protection 
Policy & Procedure 

June 2017 v2.0 Major updates 

POL_TAS_ADM_Child Protection 
Policy & Procedure 

March 2019  v3.0 Major updates  

POL_TAS_ADM_Child Protection 
Policy & Procedure 

September 2020 v3.1 
Onto new template, minor 
wording changes.  

POL_TAS_ADM_Child Protection 
Policy & Procedure 

August 2021 v3.2 

Inclusion of Child Safety 
Officers, updated contact links 
for advice and reporting; and 
reference to Professional 
Boundaries: Guidelines for 
Tasmanian Teachers 
document.  

 


